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1. In the navigation bar, click Reports>Assessment Reports>Test Summary by 

Objective. 

2. From the Welcome screen, click Next.  

3. From the Options screen, select the subject and grade level from the dropdown lists. 

4. Tests matching your criteria are displayed in the grid. Select the desired test.  

5. Choose whether to Include data from previous schools.  

6. When finished, click Next. 

7. Check one or multiple classes or students to include in the report, opening a tree to 

locate the desired classes, if required.  

8. When finished, click Next. 

9. Click Generate Report. 

10. At the top right of the report, click the blue link that says Show with scores. 

11. To view and then print the report in PDF format, click View as PDF. To export 

the data to a CSV file, click Export as CSV. 

 


